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Kindergarten Forest Hill
Branch Bellingham 
15 Bellingham Green
London SE6 3HQ
Bilingual German-English Pre-School for children aged 2-5

Parent & Carer Information Guide

Contact: 
Kristine von Bebenburg (Manager & Director) 
(eMail: kristine@kindergartenforesthill.co.uk)
About our Kindergarten
The Kindergarten Forest Hill is a bilingual (German/English) setting in South London, surrounded by nature. We offer our children an environment with lots of in-and outdoor activities, free flow between indoor and outdoor all day long and a curriculum created to support children in their personal growth to become confident and responsible personalities.  Children can enjoy themselves and feel part of a group. We help children to develop social skills, respect for each other and for their environment. 
We welcome children from all backgrounds and offer songs, stories, books, games and nursery rhymes in both languages. Children enjoy the opportunity to learn another language and culture in a very playful way. All staff is fully qualified and speaks German and English. We are working towards the national Early Years Foundation Stage (EYFS) framework and closely monitor our educational and bi-lingual approach to meet the diverse needs of our children. 
Our Aim

The Kindergarten offers children the opportunity:
· To learn through play in a safe and stimulating environment

· To start learning another language at an age when learning languages is easiest and most effective

· To enjoy the company of other children
· To be part of a group which values everyone, whatever their cultural background, race or special needs might be 
· To gain knowledge about different cultures
· To develop at their own pace, with lots of warm and encouraging support
· To learn by choosing from a wide range of activities
· To gain confidence and independence in a safe environment
Opening hours 
Mondays, Tuesdays, Wednesdays Thursdays and Fridays from 8.30am to 4.30pm 
for approx.  44 weeks per year. We offer extended hours until 6pm.  
Tuition fee

Fees are payable monthly within the first 5 calendars of the month for the month. Fees are payable in full every month, irrespectively whether the Kindergarten is closed for Kindergarten holidays (including bank holidays) or child absences. 

Application form and fees 

We handle a one-off registration fee of £120 once a space is offered and accepted. After receipt of the registration fee you will be provided with a parent’s starter pack with all necessary information. We would like to arrange a home visit with you before your child starts in our Kindergarten. Here we can meet and play with your child in a common environment, complete the Entry Profile and answer all questions arising.  

Holidays, changing weekdays attended, additional sessions
All holidays taken during Kindergarten opening times should be reported to the key person or manager in advance; fees are still payable during such holidays. The Kindergarten Forest Hill will be closed for 2 weeks over Easter, in August and for 2 weeks over Christmas. 

If you need flexibility on weekdays attended, please email kristine@kindergartenforesthill.co.uk. We make every effort to accommodate your needs.  

Admission Policy
Priority is given to:

· Siblings of children in the Kindergarten

· Children with special needs

· Looked after Children
· Children in the Kindergarten extending their sessions

Notice Period
We require a full calendar month’s notice if you are planning to take your child out of the nursery. 
For example: If you plan to leave the Kindergarten on 31st of August you need to give notice on the last calendar day in July, at the latest.
Settling In

While some children are confident on arrival at the Kindergarten, the majority will need a certain period to adjust in the new environment. A key person is allocated to your child and takes special responsibility for the child and its parent/carer. Parents/carers should stay at the setting or near by, until the child is happy and confident. For more information about the settling in phase, we are providing a settling in flyer.

Escort and Collection of Children

It is vital that we are told if someone other than the child’s usual carer is collecting the child. However, we will not allow any child to leave with a minor (i.e. anyone under 16 years old).

Children should be brought and collected on time. For more information please refer to our Arrival/Departure- and Late Collection Policy. 
Child Safeguarding 
We uphold a Safeguarding Children and Child Protection Policy. All pre-school staff is DBS checked and have a statutory responsibility to ensure that children are safe at all times, and their individual needs are being met.  
For more detailed information about our Safeguarding Policy, please refer to the corresponding document. 
Sickness and Medication 
All cases of contagious diseases in the family or any exposure to them should be reported immediately to the Kindergarten.  Medication can be administered by staff and only with the written authorisation from the child’s parent. The Kindergarten reserves the right to refuse entry to any child the manager considers is suffering from any contagious or infectious disease. 

Code of Conduct

All children and adults at the Kindergarten treat each other with respect and kindness. Unkind comments, insults, violent or abusive behaviour are unacceptable at all times. Since we all feel comfortable in an attractive and warm environment to play and work in, the building and the equipment is valued and treated with respect. 
Family events
We encourage parents to attend the regular parents’ evenings. We also invite parents to attend special events like Ester Egg Hunt, summer party, lantern march in November and our Christmas party in December. 
We seek and encourage close communication and feedback from you to help us give your child the best childcare we can! Your child’s wellbeing and happiness is our priority.

Kindergarten Lunch

Children bring their own lunch boxes.  We promote healthy eating and strongly encourage bringing healthy food to the Kindergarten. 

There are light snacks available for the children (fruit, oat biscuits and vegetables).
Please note we are a nut and sugar free Kindergarten, please make sure you do not bring any food containing nuts (this includes pesto etc.)  or sugary treats  to the Kindergarten.  

Policies

We are going to provide all parents with the following policies: 

· Behaviour Policy

· Settling in Process and Procedure

· Complaints Policy & Procedure

· Complaints Template

· Health and Safety Policy 
· Safeguarding policy

More policies are available on request. 
Complaints

If you are concerned about any aspect of the Kindergarten, please refer to the manager. If the matter cannot be resolved satisfactory, you may wish to contact the Office for Standard in Education (Ofsted): Royal Exchange Building, St. Ann’s Square, Manchester M2 7LA, Tel. : 0300 123 4666. In any serious cases or where you feel a child is in immediate danger please contact the police.

Educational Programme

Our curriculum is linked to the national Early Years Foundation Stage Framework (EYFS):

· Personal, Social and Emotional Development

· Communication & Language 
· Physical Development 

· Literacy

· Maths
· Understanding the World
· Expressive Art & Design 
Our Kindergarten activities and planning is always based on the children's interest and adaptable to their individual strengths and needs. We have an inspiring outside space and children are able to choose for the majority of the day whether they would like to play indoors or outdoors (free flow).  

We are celebrating international holidays and cultures as well as organising some festivals in a traditional German way. Children love Easter egg painting as well as a lantern walk at St. Martin’s Day and baking biscuits at Christmas.

 A detailed weekly plan is made available to all parents via eMail and in the parent’s corner of our webpage. 

Toys and Activities 
You will regularly find the following at the Kindergarten: painting and art work, book corner, play dough, water or sand, dressing up area, puzzles and board games, building blocks, construction toys, dollies, musical instruments and many more toys and activities to choose from. 
We are outside every day come rain, come shine. All children have waterproof trousers and wellie boots on site and keep a change of clothes in the Kindergarten. 

Children’s Progress

We seek to work closely together with our parents/carers to ensure that your child thrives in all Areas of Learning and will be able to reach their full potential.  Your child will be closely observed by its key person once a term during his/ her focus child week. We will send out a questionnaire one to two weeks before hand to give you the opportunity to share important information or ask any questions you might have regarding your child's development. Your child's key person will consider your questions in his/ her observations of your child and will share photos, videos and written observations afterward via email.  

Personal Social Emotional Development- PSED curriculum
"Spring of feelings"

It is our aim to create a Kindergarten environment that offers various opportunities for children to progress in their Personal Social and Emotional development. We build strong relationships that help children to feel safe and secure and foster their self-confidence and independence. We teach and live important values that will support their social and emotional understanding and increase a pro-social behaviour. 

· We focus on praising positive behaviour and do not pratice any kind of punishment (naughty step/ time-out..).

· We understand the power of words and choose them carefully (rare use of the word "No", praise when appropriate). 

· We deliver the importance of friendly, caring behaviour towards others (Saying "Please", "Thank You", "Sorry"). 

· We teach about differences and similarities to foster an inclusive mindeset (cultural calendar and events, bilingual concept). 

· We enable children to make their own choices, take appropriate risks in a controlled environment and to learn by trial and error. 

There are two elements to our PSED curriculum that contribute essentially to our approach:

Feeling circles

We have regular feeling circles that cover activties and books adapted to the childrens' age. Our feeling circles will help children to understand and talk about their and others feelings. Children also progress in their self-confidence and learn early literacy skills, through listening and early reading. We will cover 10 different topics during those feeling circles which are the same for all children. Those are: 

	· Who am I

· Feeling sad

· Feeling loved

· I can do it!

· The way I act
	· being happy

· being scared

· feeling under the weather

· I care!

· Saying Good Bye


Baby visits

Each year we will find a parent/carer that will come and visit us with her baby over a time of 10 months every three weeks. We will discover with the children how a baby grows, learns and talk about the babies' and their own feelings, about temperament traits, love and care. The children will learn to respect another individual, to understand feelings, to read cues and most importantly to empathise. The baby visits are planned and designed for children in their last year at Kindergarten. 

Forest School curriculum

We believe that it is vital that children have regular access to woodland or a natural environment over a long period of time. It enables them to experience inspirational, exciting and challenging outdoor learning opportunities. Our holistic approach of Forest School is child-centred and lets them develop through self-directed play and exploration. Forest School sessions feed children’s curiosity, strengthen their confidence, teach them how to take appropriate risks, deepen their social skills and let them explore their creativity. Children will additionally learn new practical skills and gain knowledge about the natural environment.

Our planning is flexible and will be adjusted according to the children’s experiences, abilities and interests.  Our Forest School activities include:

· natural crafts

· building dens and other structures

· exploring nature

· usage of tools

· pond dipping

· scavenger hunts.

Communication & Language, Literacy curriculum

We believe that our bilingual setting  (German/English) stimulates children in their intellectual development and in their ability to learn about another language and culture. Our Kindergarten environment nurtures the children's speech and language development and exposes them regularly to new experiences that will increase their vocabulary and foster their ability to use their speech. 

Our planning is flexible and will be adjusted according to the children's experiences, abilities and interests. We offer a variety of creative activities throughout the day to help children develop their Speech and Language skills and foster Early literacy skills. Our activities include:

· daily story times ("monkey story", book stories, story telling..)

· daily morning circles (introduction of new vocabulary, fostering of listening skills)

· daily feeling circles as part of our "Spring of Feelings" program for pre-school children 

· weekly bilingual music sessions, show & tell sessions and library visits 

· a huge variety of books and print material ("Wimmelbuecher", storybooks, magazines, recipes, newspapers, flyer, books in different languages, signs, labels, symbols ...)

· themed home corner area (post office, school, doctors...)

· Letters & Sounds program (sound awareness, blending and segmenting activities, rhyming) 

· bi- weekly changing letter fairy activities 

All of our Communication& Language and Literacy sessions are planned and lead by Laura, who is a qualified level 3 speech and language teacher
Maths curriculum

We believe that it is essential for the development of a child's mathematical understanding to be provided with an environment full of learning opportunities, stimulation and inspiration. The holistic approach of our math’s curriculum is child-centered and lets them learn and explore through a wide range of adult-or self-led math’s activities. 

Our planning is flexible and will be adjusted according to the children’s experiences, abilities and interests. We support the development of our children’s Early Numeracy and Maths Skills through:

· "exploring maths" sessions

· number songs and rhymes

· counting "anytime, anywhere, anything" 

· books 

· our environment- numerals, labels and displays

· baking and cooking activities (weighing, counting, measuring)

· Montessori activities (sorting, comparing, counting)

· constructing with a wide range of material 

· self-serve snack times (recognising numeral label, counting fruit)

All activities and dates can be found more detailed in our monthly and weekly plans that are made available to our parents in our weekly newsletter and on our parents home corner. 

Willkommen im Kindergarten Forest Hill!
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